CITY OF PORT JERVIS CIVIL SERVICE COMMISSION

MINUTES OF MEETING
Held June 9, 2026

The meeting was called to order at 2:55 p.m. in Council Chambers at City Hall.

Present: Commission Chair Yvonne Duryea,
Commissioners Lisa Perkowski and Nina Balsamo

The minutes of the previous meeting, held on May 12, were read and approved.

Commission News:

The Commission discussed:

a. Library employee files — Commission Chair Duryea creating “skeleton” roster
cards for the “Dead” files

b. Motion to order new file cabinets to adhere to records and retention policy
carried by Chair Duryea, seconded by Commissioner Perkowski

c. Chair Duryea creating a database for all departments / authorities

d. Authorization for destruction for schedule items #636, years 1984 -2019,
schedule items# 692 years 2006-2015, 1996-2005, schedule items #695, year
2010, schedule items #696, year 2006 & 2010

e. Rules & Regulations updates & revisions - Ongoing

f. Six boxes of materials (80 Ibs.) from 2013 through 2025 sent to state 5/19, phase
2 will be returning additional dated examination materials found within files as
requested by the state

g. Page 1 of the Alternate Test Date form updated to include checkboxes and
additional reasons for necessitating the alternate test date

POLICE DEPARTMENT

a. Police Department new position “Police Department Service Coordinator” —
Competitive. Motion to approve position, (Chair Duryea) seconded by
Commissioner Perkowski on June 9.

b. Commission shared memoranda regarding police disqualifications with Chief
Worden.

LIBRARY
None at this time.
SCHOOL DISTRICT
a. Additional documentation requested from Jessica Ellsworth on 6/1 and 6/3 for
incomplete school district employee files.
b. School District outstanding files complete — Phase 2 (in progress) reviewing each file

alphabetically to ensure each employee packet is complete and has a corresponding
roster card. :
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CITY OF PORT JERVIS CIVIL SERVICE COMMISSION

PERSONNEL TRANSACTIONS
APPOINTMENTS:
SCHOOL DISTRICT
a. Benjamin Lefberg — Comp. Help Desk Aide 7/1/26
b. Deborah Donato — Reg. Prof. Nurse 7/1/26
c. Daisy Martinez — Reg. Prof. Nurse 7/1/26
LIBRARY:

None at this time.

CITY:

None at this time.

DPW:
a. Mickey Lane — Laborer 5/11/26 Seasonal
b. Anthony Theodore — Laborer 5/12/26 Seasonal
c. Ian Copertino — Laborer 5/12/26 Seasonal
d. Davonte Griffith — Laborer (P/T) 7/6/26 Seasonal

POLICE DEPARTMENT:

None at this time

RECREATION

None at this time.
HOUSING AUTHORITY:
None at this time.

RETIREMENT/RESIGNATION/LEAVE OF ABSENCE/TERMINATION

SCHOOL DISTRICT

a.

POLICE DEPARTMENT:

a.
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CITY OF PORT JERVIS CIVIL SERVICE COMMISSION

MERIT ADMINISTRATION

UPCOMING CIVIL SERVICE EXAMINATIONS

STATE SCHEDULED Test Date Announced Alt Test Date
REQUESTED Date

School Lunch Director 05/21/2026

Assessor’s Clerk 10/25/2025

Educational Services Aide 07/22/2025

Lead Maintenance Spec.-HVAC 05/12/2021

REVIEWED BY COMMISSION OFFICE

SCHOOL DISTRICT 3
POLICE DEPT 0
CITY 0
RECREATION 14
DPW 1
LIBRARY 0

TOTAL 18

CORRESPONDENCE

The meeting was adjourned at 4:00pm.

Attested By: 54’4(@& ; édﬁm
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CITY OF PORT JERVIS CIVIL SERVICE COMMISSION

NOTES:
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